Republit of the Philippines
Bepartment of Education

Caraga Region
SCHOOLS DIVISION OF SURIGAO DEL SUR

Office of the Schools Division Superintendent

November 24, 2022

Division MEMORANDUM
No. 152 , s. 2022

To :

1.

2.

Section Chief/Heads

Public Schools District Supervisors / District-in-Charge
Newly hired non-teaching ’

Division office personnel

This Division

DIVISION ORIENTATION AND ONBOARDING OF NEWLY HIRED NON-

TEACHING PERSONNEL

Pursuant to the Quality Objectives of the Department of Education (DepEd) on
quality Personnel Actions, this Division had recently hired new non-teaching
employees who need to undergo and complete the Onboarding process. Thus, a
Division Onboarding Program of Newly Hired Non-Teaching Personnel will be
conducted.

The said Onboarding Activity will be conducted through face-to-face conference
on November 28-29, 2022, at 8:00 AM to 5:00 PM at Provincial Social Hall,
Capitol Hills, Telaje, Tandag City and will be participated by the newly hired
non-teaching employees whose names are stipulated in the attachments
herewith that will serve also as Travel Authority.

3. This activity specifically aims the following;:

a.Introduce the newly hired non-teaching employees to the organization of
DepEd, particularly to the Division of Surigao del Sur as regards to its
Mandates, Vision, Mission, and Goal as well as its organization
structure.

b.Help the newly hired non-teaching employees understand their new
position and job requirement.

c.Orient the newly hired non-teaching employees on the Code of Conduct
and Ethical Standards of Public Officials and Employee under RA No.
6713.

d.Discuss the Key Result Areas Performance Management Cycle and RPMS
Policy, including planning with emphasis on LIS, EBIS and other
planning reports.

e.Discuss the different policies on salaries, benefits and leave
administration.

f.Discuss on Grievance and Office Conflict Resolution.
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4. Further, a mass oathtaking will be conducted and all participants should wear
a presentable attire with a touch of red, green, or yellow. Strictly no leggings,
sleeveless, spaghetti and see-through dresses.

5. Administrative Officers II — HR in the Districts are hereby instructed to inform
the newly hired non-teaching employees assigned in their respect Districts the
compulsory attendance to this activity.

6. Immediate and widest dissemination of this Memorandum is desired.

JOSITA B. CARMEN, CESO V
Schools Division Superintendent

By the Authority of the Schools

Division Superintendent '
v[hé- tw

ELVIRA S. IZTONDO, PhD.
SGOD Chief n } 24| 22

me)

Encl.: (1) List of Participants

Reference/s: None

To be indicated in the Perpetual Index
under the following subjects:
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Republic of the Philippines
Bepartment of Education

Caraga Region

SCHOOLS DIVISION OF SURIGAO DEL SUR

DIVISION MEMO NO. 752 5. 2022
ENCLOSURE NO. 1 - DIVISION ORIENTATION AND ONBOARDING OF NEWLY HIRED NON-TEACHING PERSONNEL

LIST OF PARTICIPANTS
Count Fullname Position Vice Status
| | ABACAJANEVAL. Adminitratveoffier) | - POSITION | PERMANENT
, | ABINER, NIKKI ANNED. aﬂ:’:f:t’:t':‘: %ff‘;ii‘;zrr I:) BTSRRI | PERMANENT
3 | ALEJADO, SWEENEY C. tmimarativa officar) | POSTION | PERMANENT
4 | ALFREDO M.NOVO, JR. (i?jr:qli:i?tﬁttli‘:fee%fff;icc:r |:I) N COSTON, | PERMANENT
5 | ALMEDA, ANNA THERESA {ijrwlizli?trrzttfe (c))ffff'zrr III) N OSTIoN | PERMANENT
g | ALTIZO, CHERRYR. mimatveofficer) | POSTION | PERMANENT
7 | ALZATE, RUTCHILL P. &ﬂ.?:;ttrr:ttl.ﬁ el I:I) N ROSTION, | PERMANENT
g8 | AMARILLA, EMIE ANGELIN. (?\znr:irr‘lliittrr:ct'i\:rz gffffgr I||) N oamoN, | PERMANENT
9 | ANG, ALICEL. ami:liitt::?i:ee cc’ffff'.ifr 1|I) N oSTON, | PERMANENT
10 | ANINO, ORLYNT. (i(:lr:;ir:izi::::i\:fee%f:f{if:fr Ial) NEV%S?TF:SQTED PERMANENT
j1 | LUPAS, CARL JETHER A It ofiar) | | POSTION | PERMANENT
12 | ARQUIZA, JESSIE JOHN A. (AAC;T;'::;:?;:; ?)fffflife: l|I) NEV\;LJS?%QTED PERMANENT
13 | ASISIRSHG. dmimative Officer) | | POSTION | PERMANENT
14 | BADANG, JOSIE CRISTIE L. {:zn'ir:is:trraattliiz g?flif:: II[) NEV:LJS?%QTED BERNMANENT
15 | BAGOOD, JUNREY C. (ﬁinr:i:'issttr;tt'i:i%ffffﬁ: l|I) N OSTION | PERMANENT
1o | BAHATAN, BLESIES. dmimntve Officerl) | POSTION | PERMANENT
;7 | BANLUTA, GABRIEL S. e ofar) | | RogioN | PERMANENT
yg | BATALUNA, ROSELY L. Datmimaatve officer) | POSTION | PERMANENT
jo | BAUSIN, SARAHT. dmimaatve Officer) | POSITION | PERMANENT
20 | BLASQUEZ, CHARLIE P. &?ﬁ:iwiittr;tt'i:: gffffllfzz I:) N CoSmON, | PERMANENT
)1 | BRAZIL LORENAM. utmimanative officer) | POSITION | PERMANENT
22 | BREVIESCAS, ROBERT M. (ijr:q‘irr?issttrrj;ee %ff'zli:zrr Inl) N R OSION, | PERMANENT
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23 | BRUZON, JANISE S. (AAC;T:;I;:Z?;Z%:‘;ZZTI’) NEV:LJS?%QTED i
,s | BULASO, TRESHIA MAE C. &i"r:‘iif;'éfﬁ%‘jfi;‘:’r‘l') NEV‘LLJS?%’;TED PERMANENT
25 | BURLAS, JELAIDAC. (i?ﬂnn:l:nlussttrrztt':;eegifﬁ;: lal) N oSTION, | PERMANENT
»c | BUTULAN, GRACE VILLAC. (’;‘;’I:'I’r‘"f;';tt‘l‘\’; ‘gffi'fe'r 'I') “EV‘{,'B(S?ESQTED PERMANENT
, |oenrueams | pimnmechor | OB | e
N
| ovore e el
30 | CARSIDO, ANNIE E. (iilr:wli?lliitt:ja?i:zgffffli‘::z:lll) b osmoN. | PERMANENT
31 | CASINGINAN, RONA C. (‘:cc'irrnnli:lisstt:z;‘:;%f:f'i‘:; ||I) N OSTION | PERMANENT
. |aonisaen e
33 | CORALAT, HOMER A. (AA(;Tnlirr]nliittrrz?i\\:rz ifier l||) NEVL%S?TF:SQTED FERMANENT
34 | CORVERA, PSYKIE C. (iinr:mli:l;tt:aattngf;ii: III) R OSTION | PERMANENT
o | o s panvsran otort | W | seungr
| comess samnc sy ot | WIS | e
37 | COSMIANO, ADELINA G. (‘:(:irr:i:lizzr;t‘cli‘:;gffi‘l;:g I||) N OSTIoN | PERMANENT
N T
| e s el e
o [ommosmee | pmeneotiel | WIS | emen
o |y | o) | TELCSE | e
o ooy | ot TOMGRE | e
| ey | pamnarsveotort | VLI | pcmunn
44 | DALMAN, JELLY C. (iil::i:lisstt::?;i%ff?;: '||) N OSON. | PERMANENT
45 | DEHONOR, MARIE TISHES. {i‘;’:q':"f:t’rz‘t'l‘\’fe%m:’r 'I'} NEVIY CREATED | PERMANENT
o [, | pemmeraecfort | WS | e
47 | DELOS SANTOS, AMALIA (AA(tjirrTr‘llil::ii.tt:aa:i\\z%f:fii‘::eerrlfl) T OSION | PERMANENT
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48 | DESTAJO, YUL DRAZEN D. (AA:nr::i:lissttrr?c'i\\’fZ 3?.22? III) N OSTION, | PERMANENT
o |0 mower, | pimiamoffort | VEASOBE | cpunen
NETTTEE e
51 | DUMAGO, REA MARIE B. (ﬁ?ﬂ:nnii?llissir:tli\:;%ff?i?:ll’) N OSToN | PERMANENT
T e G
N e
54 | DUMPA, RONALD (ijnr:iwi?trraazi‘:fi 3?.";21 Inl} R OSTON | PERMANENT
< | RUBI, THERESE DIOVE GLEA M. &‘m‘:;‘:;:“’;gﬁi‘;‘;'I') NEV‘;"(;“S?{TS‘;TED PERMANENT
o e e s
| vmesn or e
cs | GUINGUING, FLORY JOHN G. (AA‘i’r"nii':;tt‘r:fi‘\’;%?;‘;’r’I') NI Ton | PERMANENT
, |ee e
o | e i ST e
| wwanesr iriion| | TEWCEE | umen
62 | GUILLEN I, LIEU GEE KEESHIA C. ('::i:i:liitt::ttli\;i%fgiizrrIII) N osmON, | PERMANENT
[ oomn | sabeotet | WIS | e
o [vornmmon | M ofert | TELTETED | e
o [ onsromeo | pemmarsectont | I SHE | seunen
66 | JECEL MONTLEL (Admipitrative Officer "PosTION | PERMANENT
67 | JUNELAH L. MORENO {i?:lr:':ir:llisstt?:tt!i‘\’; gff?i?err lll) NE%LJS?%QTED FERMANENT
o | oo s,
o |Domzrs el B
| el M | e
71 | LAMPAD, IAN B (i?imli:lissttrrzttli‘\ffee el 'ul) N OSTION | PERMANENT
| o s s ofort | VIS | o
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o [ e | pinnrsiechort | WEETD | e
74 | LAURIZA, LINDY I. (AAjrnr:.:I;ttfrztt‘xreegff;er l|I) NE“;LJS?TF:EQTED PERMANENT
oo s | i ofer s | TR | remunen
e ot | O S | e
77 | LINAZA, GLORYCELR. (T\c:l:nnli:is:'.tt:?azi:’;cc})f\‘?;:‘:'lll) N OSION | PERMANENT
78 | LINDO, VANESSA (itcji:i:issttrr?cﬁgff?ii:r I||) N OSTON | PERMANENT
| twicon e il
80 | LOBO, ARIELS. {?x:nr:i:lissttrrzttli:ee g;f%iee; |||) N OSTION | PERMANENT
81 | LOMOLJO, CHARLIER. (::nr:i:l:trraattli‘;z poiond T) N OSON | PERMANENT
g, | LUMINARIAS, CLINT EDJAY C. (ii:‘:i:if;:j;i; '“’e%f:f'fc:’r I|I) NE“;,LJS?TF%QTED PERMANENT
83 | LUSTIVA, MELINA LOUE A. (:?l?irr‘llissttrraattli‘:fee(())ffffli‘::zz'llll A OSTIoN | PERMANENT
oo vussne s o) | LGS | e
85 | MALAQUE, RICHELLE V. (‘:\inr:llir:llissttrr:\?i‘:fee%iff!ict:ee:II|) NEVLLJS?ECE)QTED FERTEIE
| weoors el
87 | MALLO, CYNTHIALYN L. (i?:lrr:lir:isstt:':ctii‘\’iee (C))fffflaizrr I|I) N oSTION | PERMANENT
g5 | MANANQUIL, LOVELY PEARL G. (ii'r:'l’r“';:";tt'l‘\’, " %f:i‘;‘:r‘l') N aTon | PERMANENT
o | s e
90 | MANGATA, READ. (:c:ln;li?iitt:::tli:t; ?fff'.-'lee'r Iul) NEﬁLgs?ﬁgﬁTED PRRMANENT
P I
92 | MARTIN, JEMBOY C. (‘:?jr:nl::littrrzt'x:a?)ff?f(;rr III] NEV%S?’E%QTED PERMANENT
MARTINOTE, DAISY JANE Administrative Officer Il NEWLY CREATED PERMANENT
93 ESTRERA (Administrative Officer 1) POSITION
[ weromomene | s ot ) | LGS | e
N Gl
o | wevomer e samosve o) | WIS | rcnunen
,, |z e s ot | TEWYTST | cenunen
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98 | MERASOL L. MIRALLES Qﬁ?’.ﬁ‘iﬁ?ﬁigﬂﬁ lsl) N OSION | PERMANENT
Administrative Officer Il NEWLY CREATED PERMANENT
99 MERCADER, MELODY CASURRA (Administrative Officer |) POSITION
o | VERC00 LS i oot~ | IS | e
[t s | Kot R GRE | e
g [WRoMCEEy | e O | VB | e
s | o000 s sinmirave ot — | VTS | e
oo | oMU rgrorn | im0t | SR | e
s |0 s el
o [P oz | MOt | VI | e
T e e
s | PSSO RIS seminersteOflr ) | TELYGEE | e
ot SR | e
s | PG s s otior ) | WG | o
s AT oL e | e O | VY PR | e
113 | REX BULATIN @iﬁ'ﬁ'&ﬁ'ﬁfi %2:;:: T) N OSTION | PERMANENT
o | roonGiEz | a0t | SR | i
s [FoSLcumonzn | jannerne o | VY | e
e R G —
117 | SALEM, MARY ROSE P. (::nn:'izliitt:aattli‘;icc))ff?ifzzl;lll) NEVY%S?%QTED FERMEHES
e semirsn diart | TSN | ume
L1 | JABIGUERO, SARAH MIGNON O. &‘(‘gii’:;’r :f;igﬁ;‘:‘l') SN | PERMANENT
1o | TALISAYSAY, JULIE ANNP. ("‘Ai’r“n't:'f:;:tt':;%f:f‘fe’r 'l') eI amon | PERMANENT
samrve o) | TEWYTSE | renuner
| Tm o o | O S | euner




Republic of the Philippines
Bepartment of Ehucation
Caraga Region

SCHOOLS DIVISION OF SURIGAO DEL SUR
123 | TERING, ALMAR L. (?\Tr:lli?lliitt::ttli:‘:g?fl;:‘:rlll) NEV\;’LJS?%QTED PERMANGNT
124 | TUBAY, CARMENA M. (l:\:r:'l‘ir:isstt::ttli:z%];frl“lieerrlll) N oSion. | PERMANENT
125 | TULANG, IMIE P. (?\t;nn:‘irr‘lli?trr:ttli\:;(())ffffl;:arrill} N oSToN | PERMANENT
T
sy | VOB o0 saminsir ) | VWIS | e
128 | VILLANUEVA, JAY MAUREEN (:c(jiglirr‘rlis:trr:ttli:igff?icczrrllll N oSoN | PERMANENT
I T e o R -
130 | VIRAY, JULIBETHP. (T\?J?qli?:isstt::ttli:z?Jff?icczrrl:; N OSTON | PERMANENT
131 | VIVIAN B. PLAZA (?\:::ir:iiz:ttli:zgfffflf:; llli N OSITION | PERMANENT
| sane e i | S | enuner
Akt | MY SN | v
o | Kimsue ol | S| e
s | MBI o semisraneOflr | TEYGEAES | uper
136 | TAN CINDY (pl;finr:i:iittrraa:i‘;: Offiar iulp N OSTION | PERMANENT
oy | AL VLS semnaramaoford | TEYGEE | enuner




