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DIVISION MEMORANDUM
No. 4%\ , s. 2025

To: CID & SGOD Chiefs
Education Program Supervisors
Public Schools District Supervisors & District-in-Charge
School Heads/Principals/Head Teachers/Teachers-in-Charge
PRAISE Committee
This Division

3RD DIVISION MANAGEMENT COMMITTEE (MANCOM) MEETING CUM
PAGPASIDUNGOG SA PINAKAMADAYAW AWARDIND CEREMONRY 2025

1. The 3R> Division ManCom Meeting Cum Pagpasidungog sa Pinakamadayaw
Awarding Ceremony will be held on November 4, 2025, 8:00 am to 5:00 am at
EDM Convention Hall, Rosario, Tandag City, Surigao del Sur.

2. This activity aims to recognize the outstanding contributions and exemplary
achievements of the public basic education teachers, academic leaders,
stakeholders, and non-teaching personnel, following the EOP Policy.

3. The participants to this event are the following: Schools Division
Superintendent, Asst. SDS, 2 chiefs, EPSs, PSDSs, School Heads, both
Elementary and Secondary, Section Heads, SDO PRAISE Committees, R&R
Committees, Finalists, Retirees, Loyalty Awardees, TWG, SDO Personnel,
invited performers, and guests. Please refer to the enclosure no. 1 of the list of
participants.

4. The finalists per category will receive a plaque, Certificate of Recognition, and
Token, while the outstanding employee shall receive a Plaque, Certificate of
Recognition, token, and a cash prize worth Five Thousand Pesos (Php.
5000.00). Additionally, in categories with only one candidate or nominee for
the entire division, the nominee can still secure a spot, provided they meet the
required minimum score of 50 points. Refer to Enclosure No. 2 for the List of
Qualifiers for the Pinakamadayaw Awards 2025.
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5. Participants in this activity shall wear:

Service Awards Barong and Filipiana Gown |
Loyalty Awards Gown, Coat and Tie

- 25YRS Red

- 30YRS Green |

- 35YRS Blue

- 40YRS Purple =
Pinakamadayaw Awards Barong and Filipiana Gown
Participants Barong and Filipiana Gown |

6. In preparation for the Awarding Ceremony, this office shall conduct an official
photoshoot on October 30, 2025 (Thursday) at the Conference Hall, Division
Office. Attire: School Uniform (Thursday) and shall prepare an acceptance

speech (30-second video).

7 Technical Working Group (TWG) is hereby created. Refer to enclosure no. 3
for the Composition and Terms of Reference.

8. All TWG members are requested to attend a face-to-face meeting on Nov. 3,
2025, at 2:00 pm at the EDM Convention Center for an in-person technical

dry run.

9. Anent to this regard, all teaching,

teaching-related, and non-teaching

participants shall be granted the Compensatory Time-Off (CTO)/Service
Credits on October 30, 2025 (Thursday) during the photoshoot, and this day
was declared as work from home for teaching and non-teaching. The grant of

CTO and Service Credits is in accord

ance with the Civil Service Commission

(CSC) and Department of Budget and Management (DBM) Joint Circular No.
2, s. 2024 Non-Monetary Renumeration for Overtime Services Rendered and
DepEd Order No. 53, s. 2023 re: Updated Guidelines on the Grant of Vacation

Service Credits to Teachers.

10.To ensure compliance with the no disruption of classes policy stipulated in
DepEd Order (DO) No. 9, s. 2005 title “Instituting Measures to Increase
Engagement Time-on-Task and Ensuring Compliance therewith, School

Heads of respective finalists in the
performers, and the TWG members,

teaching categories, invited teachers’
shall arrange for substitute teachers to

cover for their classes on November 4, 2025.
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11.Expenses incurred in the conduct of this activity shall be charged against the
Division MOOE, and while the travel expenses of the participants shall be
charged against their school funds, subject to the usual accounting and
auditing rules and regulations.

12.For the immediate and widest dissemination of this Memorandum to all
concerned is highly desired.

s

LORENZO O. MACASOCOL, PhD, CESO V
Schools Division Superintendent

Encl.: As stated

Reference: none

To be indicated in the Perpetual Index
under the following subjects:

AWARDS CONTESTS EVALUATION RECOGNITION

HRDD/egm
10/28/2025
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Enclosure to Division Memorandum q ¥l s. 2025

SERVICE AWARDEES 2025

Email Address: surigaodelsur.division@deped.gov.ph

Doc. Ref. Code| SDO-O5SDS-F001

Rev

NO. NAME DISTRICT
1. BRENDA U. ADLAWAN BAROBO
2. MARIA G. BALDO BAROBO
3. MERCINDA F. CASTRO BAROBO
4. MILA S. FERNANDEZ BAROBO ]
S. PINNY C. HALASAN BAROBO
6. ESTEBAN B. QUERUBIN BAROBO
Z. VIRGINIA C. SINCERO BAROBO
8. JOSEPHINE S. TOLENTINO BAROBO
9. MARIVIC B. POBLETE BAROBO
10. JOVITA A. AMARAO BAROBO
11 EMERITA C. DE ROSAS CAGWAIT
12. JUNITH G. DE ROSAS CAGWAIT
13, JAY O. LEOPOLDO CAGWAIT
14. LOTIS D. LEQOPOLDO CAGWAIT
15. LYNNETTE G. LUENGAS CAGWAIT
16. RUCHEL C. RAMOS CAGWAIT
| 17. VILMA M. TIDALGO CAGWAIT
18. SOLEDAD C. ALCAZAR CANTILAN
19, EVELYN C. ARREZA CANTILAN
20. VICTORIA P. COLETO CANTILAN
21. EDGARDO G. DIAZ CANTILAN
22. CLARITA D. LAGAHIT CANTILAN
23. GINA D. ORIAS CANTILAN
24, ARSENIA L. ORIG CARMEN
25. ELOSIA F. PECASALES CARMEN
26. LUZVIMINDA K. POLINAR CARMEN
27. MA. SANDRA C. ALAS CARRASCAL
28. JAMAICA JUNE L. BRUZON CARRASCAL
29, TERESITA S. DUERO CARRASCAL
30. FEDILA L. ERNO CARRASCAL
31. JEANE [. GECERA CARRASCAL
32 MERCEDITA S. LUGO CARRASCAL
33. MARITES C. RESULA CARRASCAL
34, MIRASOL L. AMOZON CORTES
35. JOCELYN C. ISIANG CORTES
36. ANGELINE G. LUMANAO CORTES
a7. FLORIDA M. WAHING DIVISION OFFICE
38. FELICIANO A. ASIS HINATUAN NORTH
39. DANNY P. LINAZA HINATUAN NORTH
40. GERARDO B. MARTINEZ HINATUAN NORTH
o T ===  Address: Balilahan, Mabua, Tandag City, Surigao del Sur, 8300
DenED u @* Telefax No. (086) 211-3225
e
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NO. NAME DISTRICT
41. MARIVIC C. PATINO HINATUAN NORTH
42. NORA M. SERRANO HINATUAN NORTH
43. ZALDY R. TULANG HINATUAN NORTH
44. BELLALILY A. DESOYO HINATUAN SOUTH
435. WILMA D. MARTINEZ HINATUAN SOUTH
46. CELSA L. MENDOZA HINATUAN SOUTH
47. BELTRAN R. RECALDE HINATUAN WEST
48. VICTORIA U. ANTONQUE LANUZA
49. RUFINA J. APPRILLEDA LANUZA
50. ELISA M. MANTILLA LANUZA
Sl. MARIBETH F. MONTES LANUZA
S52. ELILEBETH M. SUMBILLA LANUZA
53. IMELDA D. DELA CRUZ LIANGA
o4. BENEDICTO P. LIMBAGA LIANGA I
S55. EDNA S. MONTERONA LIANGA 1
56. DIVINA O. NAVASQUEZ LIANGA I
57. TERESITA O. RONQUILLO LIANGA I
58. VIOLETA M. RUPA LIANGA I
59. EDITHA F. HINAMPAS LIANGA 11
60. ROSELLER . AGUILON LINGIG I
61. ELUNA G. BALDEMOR LINGIG 1
62. GIRLIE G. MONTANO LINGIG I
63. ALEJANDRA V. AGRAVANTE LINGIG 11
64. GAUDIOSA L. ALKUINO LINGIG I
65. EVELYN S. BALBUENA LINGIG II
66. EDITHA S. BALBUENA LINGIG 11
67. THELMA V. SERENO LINGIG 1I
68. VISITACION P. SUAREZ LINGIG 1
69. ESTER H. FUENTES MADRID
70. JUDY A. LUBRIO MADRID
71. ORTULA E. NONITO Madrid
72. MERIAM C. OROZCO MADRID
| 73 MARCIANA F. PARAN MADRID
| 74. LINDA C. ARANCES MADRID
79. LORNA V. ACIERTO MARIHATAG
76. REMEGIA P. AWA MARIHATAG
il ELSIE C. CANCIO MARIHATAG
78. MARISSA C. JALA MARIHATAG
79. MARIETA C. SAMPIANO MARIHATAG
80. MERCEDES A. TEJANO MARIHATAG
81. ALEJANDRA L. CLIMACO SAN AGUSTIN
82. HAYDE L. BANGOY SAN MIGUEL I

DepnED
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NO. NAME DISTRICT
83. SUITBERTA J. UGOT SAN MIGUEL 1
84, ROSALINDA Q. MENIL SAN MIGUEL [I
85. MARICAR P. RAVELO SAN MIGUEL II
86. JOCELYN B. YPARRAGUIRRE SAN MIGUEL II
87. ROSALINDA Q. MENIL SAN MIGUEL II
88. LETECIA . GALEON SAN MIGUEL I1
89. MERCEDES A. APOSTOL TAGBINA I
90. HERNANITA C. CONARCO TAGBINA |
91. BERNADETTE C. SAMOCINO TAGBINA 1
92, EDNA G. ABAO TAGBINA 11
93. ZENAIDA S. BESINGA TAGO
94. AILANCITA L. DE HONOR TAGO
93. NARCELINO L. GUALVEZ TAGO
96. PRAXEDES E. LUNA TAGO
97. MELCHORITA L. LUNA TAGO
98, FATIMA D. NOTARTE TAGO
99, JUDY P. QUARTERON TAGO
100. LALAINE A. RAGANIT TAGO
101. LUCIA M. BAUTISTA TAGO
102. SALAS V. OLIVERIO TAGO
103. SHEILA P. NOMBRADO TAGO
e Address: Balilahan, Mabua, Tandag City, Surigao del Sur, 8300
DepED Telefax No. (086) 211-3225
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LOYALTY AWARDEES

; 1 | ABNER LISTANCO NOZARES 25
': 2 | ADONIS CALEJESAN URIARTE 25
3 | AIREEN OROZCO ORTIZ 25
4 | ALMA NOJARA CLARABAL 25
5 | ANARISA MUNEZ GORON 25
6 | ANNIE SAGAYSAY ESTOMATA 25
7 | ANTONIETA AQUINO LABENDIA 25
8 | ARLENE PARUG GEMAO 25
9 | ARNEL LAMELA VERAS 25
10 | BAMBIE POTOY ROLUNA 25
11 | BEBERLY MANAS SARSALE 25
12 | BEETHOVEN COL MEJORADA 25
13 | CAROLINA OLBINAR BAGOOD 25
14 | CATHERINE MERCADO LAURENTE 25
15 | CECILIA GUILLEN GOMEZ 25
16 | CHARLIE PASION CORTES 25
17 | CHONA ORILLO VILLARIN 25

18 | CHONA LINGATONG LOBATON 25 |

19 | CIPRIANO SANCHEZ AYUBAN 25 '
20 | DANNY YUHAYAM LOREN 25
21 | ELNA PALAPAS MULLOT 25
22 | ELNIE ANTHONY PATOSA BARCENA 25
23 | EMMA TALEON HOFILENA 25
24 | ERLINDA TORRE LOZADA 25
25 | EVA HERICO MIQUIABAS 25
26 | FLORAMIE CENIZA PAGULONG 25
27 | FLORILYN URBIZTONDO ACOSTA 25
28 | GEMMA TALAID TANTOY 25
29 | GENALOU ESCUDERO GARCIA 25
30 | GENEVA ALIZER GUJILDE 25
31 | GENEVIEVE SABAL BENGUILLO 25
32 | GLORIA ANINO GUIRRE 25
33 | GLORIO SUAREZ RUBI 25
34 | HAZEL BERNALTE LOREN 25
35 | HELEN LEUTERIO ALIMBOYONG 25
36 | IMELDA BONGCAYAO MARTINEZ 25
37 | JEAN JATAYNA BALBOA 25
38 | JEANET CASAGDA YTING 25
39 | JEANETTE SANCHEZ BALILI 25
40 | JENNIFER OMBA ANGELES 25
41 | JEREMY ARACO ONITA 25
42 | JOCELYN ALICANTE MURILLO 25

Address: Balilahan, Mabua, Tandag City, Surigao del Sur, 8300
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43 | JOCELYN SOTONIEL PRESBITERO 25
44 | JOHNNA CAMUS SALDUA 25 |
45 | JOSEPHINE BALILI TEJANO 25 :
46 | JULIET GULTIANO FUNDADOR 25 i
47 | JUNALYN LAGRIMAS DAPAR 25
48 | LEONORA LAGO SANTA 25
49 | LIDEVINA MORALES RESMA 25
50 | LORENA CORTEZ CALIPES 25
51 | LORNA GERMO LUNA 25
52 | LOU ANN LACANDULA ACOSTA 25
53 | MA. NEYSA ARIENZA GONZALES 25
54 | MANUEL MATUGUINAS PANTALEON 25
55 | MARECEL KISKISOL INCINADA 25
56 | MARIA LYDIA PALER PERNITES 25
57 | MARLYN PEDROZQO PATINDOL 25
58 | MARLYN BALIAR CANAL 25
59 | MARY GRACE ODVINA LLORENTE 25
1 60 | MERCEDES LOZADA ARIENZA 25
61 | MERCY OPONG TRABADO 25
| 62 | MERIAM CUBILLAN OROZCO 25
' 63 | MERJORIE GRANADEROS DALAGAN 25
64 | MIRAFLOR CONDONTOL SAAVEDRA 25
65 | PERGINN ALCANTARA ABRAHAN 25
66 | RENEE MOZO LUMAPAS 25
67 | REYNALDO DUMALE MANGADLAO 25 1
68 | RIO ISABEL FRIAS LANGIT 25 '
69 | ROCHELLE GUILLEN MAQUILLING 25
70 | ROLEN DELA CRUZ BETITA 25
71 | RONILO CAJES BUAL 25
72 | ROSALINDA BUNIEL FALLADO 25
73 | SAM MANTILA LOGRONIO 25
74 | SHERLINA SIANO VIVARES 25
75 | TERESITA CABAOT BARRERA 25
76 | TITA TESADO CORPUZ 25
77 | VERA MANUEL YBANEZ 25
78 | VICENTA ANINO PRADO 25
79 | WALERICO AGOL ORTIZ 25
80 | YVONNE EDILLOR ORMEGA 25
81 | ZOSIMALYN VERDUN SUMBILLA 25
82 | EMALYN LUNA LUENGAS 25
83 | LAILA SERENO SALONGA 25
84 | ABELARDO ASTILLERO SARIGUMBA 30
85 | ADELYN MORENO SABESAJE 30
86 | AILEEN AZARCON LO 30
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" 87 | AIREEN ORTIZ VILLALUZ 30

88 | ALAN NINO FRANCO BARRETE 30 |

89 | ANALIZA ANINO BAYOBAY 30 |

90 | ANITA LICO GARRIDO 30 !
91 | ANNALYN CERVANTES CALAMBA 30
92 | ARCELLE PEJO CAYBOT 30
93 | ARIEL SISCON MAKINANO 30
94 | ARLENE LAURENTE ABADINGO 30
95 | ARLYN ARMENIA CRISPO 30
96 | ARNIEL BANDOY ESPINOZA 30
97 | BEDEN BALAN SALONGA 30
98 | BONIFACIO TALIP ROMOROZA 30
99 | CHONA BERNADAS MAITEM 30
100 | CHRISTY JABAGAT BUTIL 30
101 | CORA MOZAR EBOL 30
102 | CORALYN QUEVEDO ESCALANTE 30
103 | CRIZALDO CAMPOS SALES 30
104 | EDDIE DAPIN ARAYAN 30
105 | EDITHA OBERES ESPUERTA 30
| 106 | EDNA JUMAWID RAZ 30
[ 107 | ELLEN SARMIENTO AMONGAN 30
' 108 | EMMA ANSUBAS SERRANO 30
109 | EMMALYN SUAREZ DOLIENTE 30
110 | ERMA RUAZA RUADIEL 30
111 | EVANGELINE ARUYAL CARATAO 30
112 | EVELYN GEMILO REYES 30
113 | EVELYN VILLARICA CALAMBA 30
114 | GENEVIEVE DUERO SELADORES 30
115 | GILBERT APOSTOL RESULTAN 30
116 | IRENITA BRUZON LANDERO 30
117 | JANE LUMANAO PADEL 30
118 | JESSEBETH CLAVA SALES 30
119 | JESSILY SALAS SUMBILING 30
120 | JOCELYN SEGUBRE EMBUDO 30
121 | JOCELYN LINGATONG CAPISTRANO 30
122 | JOELYN TUSCANO GALGO 30
123 | JOVELYN MORITE PANTALEON 30
124 | JUDITH FERNANDEZ CADAVOS 30
125 | JUVERT RENDON TAN 30
126 | LANIE CABAOT DERQOZO 30
127 | LELIA MONDELO LLIMIT 30
128 | LILIBETH SUSON TIDALGO 30
129 | LILIBETH SARANZA BUNIEL 30
130 | LUCENA BAGNOL ESTRADA 30
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131 | LYDIA TAGYAM ATING 30
132 | LYDIA SALILIN VERAQUE 30
133 | MAMERTA PENIONES CORVERA 30
134 | MANUELITA LOSORATA EVANGELIO 30
135 | MARICRES LEGASPO SANCHEZ 30
136 | MARITES PERRAL ALZATE 30
137 | MARIVIC DEGAMO ARAYAN 30
138 | MARY ANN MARASIGAN CRUIZ 30
139 | MERCEDITA LAMOSTE PANDAC 30
140 | MERLE LONJAWON LINAO 30
141 | MERLINDA OPONG ELITARE 30
142 | NANCY CLIMACO RAMOS 30
143 | NELLY JEAN GONZALES CUARTERO 30
144 | NIMFA PAYOSING PALMERA 30
145 | NORA ALMONIA SARONG 30
146 | NORBEN TOLEDO MOLDEZ 30
147 | NOVIE VILLACERAN RAGAS 30
148 | RIOLETA ELIZALDE SALABAO 30
149 | RIZA BIOL RAMOS 30
150 | RIZZA CUCHARO SALIGUMBA 30
151 | ROMULO TAYABAS LAORDEN 30
152 | ROSEMARIE MANGIN PETEROS 30
153 | ROSEMARIE AMOGUIS CAADAN 30
154 | ROSITA RUADIEL VALLEJO 30
155 | ROXANE CUARTERO COQUILLA 30
156 | RUEL ORAIZ TAGRA 30
157 | RUFINA RAZ BENOCILLA 30
158 | SENEN BALILING MARTINEZ 30
159 | WILMA JOSOL ROSIT 30
160 | YVONNE VILLALOBOS JUMAWID 30
161 | YVONNE OBENZA MACAYAN 30
162 | GENNIE DULOHAN MACABUGTO 30
163 | SUSEPATRO SARANZA BUNIEL 30 ]
164 | AIDALYN QUEZON IBITA 35
165 | AMALIA INSON CAGAMPANG 35
166 | ANUNCIACION SALOMON QUIJADA 35
167 | ARLYN BUNIEL TULANG 35
168 | ARNOLDO GUERTA SIEZ 35
169 | BERNADETTE CABALLERO SAMOCINO 35
170 | CARMENCITA CAMBA REALISTA 35
171 | CHERLITA QUEZADA MAHINAY 35
172 | CRISTINA BALISTA GRUYAL 35
173 | DELIA PIZON LLAMAS 35
174 | ELENA CUARTERO ALMEDA 35
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NO. NAME YEARS
175 | ELEUTERIO BASCO CADAVOS 35
176 | ELIZABETH BRUZON DIALOJA 35
177 | EMELDA GRUYAL JAMERO 35
178 | EMETERIA DURAN LOREN 35
179 | FELISA BUDIONGAN BATISTIL 35
180 | FELIX JANAMJAM TULANG 35
181 | FLORDELIS TORMIS CABELINO 35
182 | FORTUNATO LABENIA PANTALEON 35
183 | JANE PAREJA MORTEJO 35
184 | JUNJET ASPILLA CUADRILLERO 35
185 | LEONA MULA EVANGELIO 35
186 | LORNA IBANEZ ORIT 35
187 | MARCELA MARTICION ORTEGA 35
188 | MARIA JENNIFER ELIZALDE PORPAYAS 35
189 | MARICAR PALMA RAVELO 35
190 | MARILYN LUAREZ MAHINAY 35
191 | MARLINA EGUILLOS SUAREZ 35
192 | MEGENILA CASANO GUILLEN 35
193 | MILA SAMSON LUMAMBA 35
194 | RODRIGO AZARCON VERTUDES 35
195 | ROSELYN URBIZTONDO LIWAGON 35
196 | ROSENDA TOLENTINO SERENO 35
197 | SOL URBIZTONDO BUNIEL 35
198 | VILMA ARPILLEDA ROSAL 35
199 | AIDA CAMPOS NAHIAL 40
200 | EDITHA SAMSON LANOJAN 40
201 | MELANIE LIMOCO POLIZON 40
202 | ANALIZA S. CERVANTES 25
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Enclosure No. 1 of Div. Memo _943%1
TECHNICAL WORKING GROUP (TWG)

Composition and Terms of Reference of the Technical Working Group for
Pagpasidungog sa Pinakamadayaw Awards 2025 Awarding Ceremony

Overall Program Management Team
Chairperson ; LORENZO O. MACASOCOL, PhD, CESO V
Schools Division Superintendent

LAILA F. DANAQUE, EdD, CESO V1
Asst. Schools Division Superintendent

Vice Chairperson

Areas of Concern | Chairperson Members Functions

Ways and Means | Carlos Tian Fluellen L. Cos, PhD 1. Provides oversight and
Chow C. Chief CID guidance to ensure
Correos Shirlene E. Crabajales success of the event.
Chief, SGOD Administrative Officer V 2. Facilitates financial

Eppie P. Cabrera aspects in the conduct of

Administrative Officer V, activity.
Budget 3. Provides feedback, and
recommendations,

relative to the conduct of
the Search for
Pinakamadayaw Awards

2025
Program Fluellen L. Cos, | Erlyn G. Mangadlao 1. Oversees preparation and
Direction PhD SEPS-HRD smooth flow of the
And Chief CID R&R Focal Person program.

Floor Direction

Marjun P. Ordona
EPS Il -HRD

Ucille P. Galvez
SEPS-P&R

NOEL DE JESUS
AA 1

Hosts:
UNIT 2

8.

9.

10. Audits the scripts

Selects personnel as
program hosts and for
voice overlay in required
videos.

Selects personnel as
program hosts and for
voice overlay in required
videos.

Selects entertainment
Provide instruction to the
other TWG.
Counter-checks names in
all materials (Program,
souvenir, and videos)
Coordinates with other
committee for issues and
concerns

List Names for
Acknowledgement
Update RD and ARD
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11. Gives direction to the
program’s hosts, to the
ICT team, to the video-
camera man and during
the awarding ceremony

12. Gives direction to the
finalists and awardees
during the awarding

ceremony
Production, Marvin G. Alden Gambe 1. Prepared the slide
Information and | Minguillan ADAS II presentation of the
Publicity ITO1 finalists and retirees
Michaella Xena 2. Operates/Controls the
Portillano audio-visual projection
ADAS III 3. Coordinate with the
program direction
Patricio Baure committee
ADAS 11 4. Performs other related
tasks.
5. Prepared playlist for the
digital preliminaries

(doxology, national
anthem, and slide decks
of the program parts)

6. Prepare layout for
Tarpaulin and stage

7. Update the DepEd
Official FB page on the
conduct of the
Pinakamadayaw Awards

2025
Video and Jerusalem Perfecto Erno 1. Prepare templates with
Creative Design | Cuartero Teacher 1 the Pinakamadayaw
Teacher 11 Award Branding
Mark Anthony A. Guiral 2. Coordinates with the LED
Teacher [ Screen operator
3. Prepared the default
Mark Louie Fernandez video for the
Teacher 111 Pinakamadayaw Awards
2025 Awarding Ceremony
Joedemar Ariar 4. Receives the presentation
Teacher II for the Pinakamadayaw
Awards finalists and
On-site Pictorial | Marvin G. Photo and Video Editor awardees.
and Videography | Minguillan
ITOI JOSEPH ALEX 5. Receives the presentation
ARRENZA for the Pinakamadayaw
JOW Awards finalists and
awardees.

ALDEN GAMBE )
ADAS 11 6. Prepared teaser video for

the background for
ROMEO REFILENTE
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ADAS II sharing on the social
media platform
7. Captures pictures and
video during the
awarding ceremony
8. Create same-day edit
video
Program Ucille P. Galvez | Erlyn G. Mangadlao 1. Prints and distributes
Invitation and SEPS- P&R SEPS-HRD program/invitation to
Souvenir R&R Focal Person guests, awardees, and
Program Melchor O. Catcha participants.
EPS-1I 2. Token for Awardees
Lieu Gee Keeshia C. 3. Preparation of Plaques,
Guillen - PDO 11 Trophies, Certificates of
Recognition, and Prize
Grace Christy Y. Tokens
Lumanta - PDO 1 Plaques:
YFD / Loyalty / Retirees
Guest Shirlene E. Joielyn D. Pasco 1. Orient guests with the
Experiences Crabajales AO IV seating arrangement
AOV Janua . De Jesus 2. Ushers VIP guests to
ADAS II their seats.
With TAGO School 3. Assists the awards
Heads committee during the
awarding of plaques and
trophies
Logistics and Marjun P. Joel M. Mariano 1. Prepare a checklist of all
Hall Preparation | Ordona AA I necessary materials
EPS II - HRD (Plaques, Trophies, Certs,
Attendance and Liza L. Suarez etc) to be brought to the
Registration AA 1l venue
2. Ensures that all
Melinda Rivas necessary materials are
ADAS 11l brought to the venue and
back to the office
3. Prepared floor plan and
seating arrangements
Hall Preparation | Rufino T. Reyes | Emelyn C. Baratas 4. Coordinates with the
EPS Job Order hotel staff for the flag
And UNIT II Noellivan B. Mendez poles and ensures that
ADAS 111 the Philippine Flag and
Florito O . Desoloc the DepEd Surigao del
ADAS III Sur Flag are set on the
stage
5. Assist the decoration
team
Junrey Bagood Helene E. Arienza 6. Coordinates with the
AQ IV AA 111 hotel as to food, water,
Saturnito S. Luna plates, and desserts
stations
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ADAS III 7. Prepares food for
presidential table
8. Ensures the tables are on

set
Program Jayson M. 1. Conduct evaluation of the
Evaluation Orozco activity
SEPS-SMME 2. Provides link for the

evaluation form

3. Provide analysis of the
program evaluation for
the improvement of the
program management

4. Conducts post evaluation

Welfare Officer | DR. RAY JOANNE H. BALAN 1. Ensures that provisions
BENITO Nurse II for inclusion, safety,
MORENO, III security, health, and
MD HYPZIBAH L. ANDOY wellness of learners,
Nurse Il PMT, and resource

persons are adequate and
available at all times in
the venue.

2. Attends to emerging
inclusions, safety,
security, health, and
wellness concerns of
participants, PMT, and
resource
speakers/subject matter
experts (including
incidents of social
exclusion, sexual
harassment, et.).

Transportation | Brando Ronald Aldonza 1. Facilitate the
Rongquillo Driver 1 transportation of
Driver passengers and materials
Charleville M. Magsalay to the designated venue,
AA VI ensuring timely and
efficient logistics.
JEM FERDENN Additionally, assistance
CAMINGUE in the restoration and
Asst. Driver post-event arrangements
should be provided as
needed. e
Loyalty Awards | Shirlene E. June C. Guerra Facilitate the consolidation of the
Crabajales AO IV list of awardees with accurate
details
Service Awards | Joielyn D. June C. Guerra Facilitate the consolidation of the
Pasco AO IV list of awardees with accurate
details
ManCom Loveleah B. All Unit 2 PSDS and Oversee the preparation
Alabarillo DICs
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